
Helpful hints in applying for the 

Jeffrey Nordhaus Memorial Award for Education

You will find the Award criteria and scoring sheet on the Region VIII website under the tab for awards http://regionviii.com. 

1. Appointing an “Awards chair” or making the completion and filing of an award the responsibility of one of the officers would ensure that each year you know who will be collecting and assembling the information from the past term.
2. Note the date that the awards submission must be received by and mail in good time.  An award received after the due date is ineligible.  Consider using tracking postage.

3. Turn on the “Word Count” feature of the Microsoft word when writing your essay to keep track – there is a maximum of 1,000 words per essay.

4. Points are based on Education Classes sponsored or co-sponsored by the Association:  Formal insurance courses (multi week) such as INS 21 series, AAI series, AU series to name a few; Seminars/Institutes (1 – 3 days) such as CIC, CRM or any other 1-3 day class; and Workshops (1/2 to 1 day) such as Underwriting for Non-Underwriters (NAIW) or a 4 hour ethics class.  

5. Documentation is KEY when completing your entry.  Include all flyers, and bulletins.  Did you advertise your class on the CA Council web page? Go online and print the page.  Did you advertise in the local paper? Email blasts? Your education chair can be a valuable asset to you in compiling the data for your classes.
6. Email blasts – check with your members to find out the following:  Were any of your members certified as instructors? Is anyone teaching classes for NAIW, IEA or the National Alliance? 

7. Are any of your members writing articles for their company? Insurance Journal? Etc.
8. Have any of your members completed a designation program?  Check your rosters for designation information or go online with NAIW Members section and pull the Membership rosters.  Keep the NAIW News that show new CPIW and DAE’s.  Just remember that not everyone updates their profiles when new designations are received so, again, email your members and ask for the information.

9. An easy way to show member attendance at continuing education classes is to access the Department of Insurance and print the Education page for each member. Also, include sign-in sheets to document attendance from any class that you sponsored or Co-Sponsored

Most important – make your submission easy to read and easy to locate the documentation.  Highlight the information.  And be sure to mail your submission to the committee members in good time.  Good luck!
