
Helpful hints in applying for the 

E. C. Smith, Jr.  Memorial Award for Safety
You will find the Award criteria and scoring sheet on the Region VIII website under the tab for awards http://regionviii.com. 

1. Appointing an “Awards chair” or making the completion and filing of an award the responsibility of one of the officers would ensure that each year you know who will be collecting and assembling the information from the past term.
2. Note the date that the awards submission must be received by and mail in good time.  An award received after the due date is ineligible.  Consider using tracking postage.

3. Turn on the “Word Count” feature of the Microsoft word when writing your essay to keep track – there is a maximum of 1,000 words per essay.

4. Points are based on:

a. Association membership in the state and or National Safety Council.

(Attach membership details and a sample of publication)

b. Safety projects sponsored by the association. Full details and documentation required on each project must be included. (Points are per project, not by the days involved in the project

c.  Awards and/or recognition received by the association for their safety projects from organizations other than NAIW ( attach copies of certificates , or pictures of awards)
d. Safety articles and reports by the Safety Committee published in the local association’s bulletin or industry publication (attach copies). 

e.  Speakers on safety related topics at monthly meetings. 
(Attach copies of your monthly business meeting announcements showing speakers details or any other documentation speaker hands out)
f. Association members speaking to other organizations on safety related topics. 
(Provide details as in e, above)

g. Are any of your members writing safety articles for their company, Insurance Journal? Are they presenting on safety related topics? Etc.
5. Documentation is KEY when completing your entry.  Include all brochures, flyers and bulletins and publications of your safety articles in publications. Did you advertise your class on the CA Council web page? Go online and print the page.  Did you advertise in the local paper? Email blasts? Your safety chair can be a valuable asset to you in compiling the data for your projects, classes, presentations and speakers.
6. Use the entry form as the FIRST page of your essay
Most important – make your submission easy to read and easy to locate the documentation.  Highlight the information.  And be sure to mail your submission to the committee members in good time.  Good luck!
